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Item Records to be  verified
Bench Marks

Self 
assessment 

by the 
Institution

Grade by Academic 
Advisors (AA*) after 
verification  (A(Good)/ 
B       (Satisfactory)/C  
(to improve)) 

Recommendatio
n/Suggestions 
by Academic 

Advisors (AA*) 

A

1
Curriculum Design and Development ( 
For Autonomous Colleges)

1. Departmental meeting Minutes
2. BoS Minutes
3. Academic Council Minutes
4. Copies of course wise curriculum

Grade A, if 60% and above modification in syllabi of 
all cources offered;
 
Grade B, if 40%-60% of  modification in syllabi of all 
cources offered; 

Grade C, if less than 40% modification in syllabi of all 
cources offered;

NA

2
Implementation of Annual Institutional 
Plan

1. Annual Institutional Plan
2. College & Departmental Activity Register
3.  Departmental Annual Curricular Plan
4. Teaching Diary

Grade A, if  all the four records match with one 
another 
 
Grade B, if two records match with one another 

Grade C, if any two records match with each other 

B

4
Details of Certificate Courses/ Value 
added Courses addressing cross cutting 
issues introduced  in the last two Years

Department wise Reports of Certificate Courses 
/ Value added Courses conducted addressing 
cross cutting issues

Grade A, if all Departments Conduct the courses
Grade B, if 50% and above  Departments Conduct the 
courses
Grade C, if below 50% Departments conduct the 
course

C

Academic  & Administrative Audit : 2020-21
Format-II (Institutional Data Cum Academic Advisor's Grading)

I-CURRICULAR ASPECTS
Curricular Planning and Implementation

3
Departmental Records to be verified at 
Institutional level

1. Sem wise Curricular Plans
2. Departmental Meeting Minutes
3. BOS records
4. POs/PSOs/COs records
5. Extra curricular & Co curricular Activity 
reports

Grade A, if  all the two records are maintained 
 
Grade B, if any four records are maintained 

Grade C, if any two records are maintained  

B
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Item Records to be  verified
Bench Marks

Self 
assessment 

by the 
Institution

Grade by Academic 
Advisors (AA*) after 
verification  (A(Good)/ 
B       (Satisfactory)/C  
(to improve)) 

Recommendatio
n/Suggestions 
by Academic 

Advisors (AA*) 

B

5
Institution's contribution to enrichment 
of curriculum 

1.Department wise Reports on cross cutting 
issues related to professional ethics, gender, 
human values, environment and sustainability 
into the curriculum; 
2. Course wise reports from Departments 
indicating justification for revising/ enriching 
the curriculum

Grade A, if all Departments produce all the reports
Grade B, if 50% of the Departments produce all the 
reports
Grade C, if below 50% Departments produce the 
reports

B

6
Implementation of Online Courses 
(MOOCs etc)

Departmental evidences of online courses with 
proofs (Reports and Certificates)

Grade A, if all Departments Conduct the courses
Grade B, if 50% and above  Departments Conduct the 
courses
Grade C, if below 50% Departments conduct the 
course

C

7
Coverage of Syllabus  (Average 
Percentage) Department wise reports about coverage of syllabus 

Grade A, if 90% and above  syllabus is covered by the 
Departments
 
Grade B, if 60% - 90%  syllabus is covered by the 
Departments

Grade C, if less than 40% - 60% and above  syllabus is 
covered by the Departments

A

8
No. of New UG & PG Programmes 
introduced during the last two years 

List of New UG & PG Programmes along with 
affiliation certificates

Grade A, if  2 or more programmes are introduced 
 
Grade B, if only one programme is introduced 

Grade C, if no programme is introduced 

A

Academic Flexibility & Curriculaum Enrichment
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Item Records to be  verified
Bench Marks

Self 
assessment 

by the 
Institution

Grade by Academic 
Advisors (AA*) after 
verification  (A(Good)/ 
B       (Satisfactory)/C  
(to improve)) 

Recommendatio
n/Suggestions 
by Academic 

Advisors (AA*) 

C

9
Collection , Consolidation, Analysis and 
Action taken

1. Collection and Consolidation of feedback from 
students, faculty, alumni, and parents ; 
2. Analysis 
3. Action Taken Reports 
(BoS Minutes to be compared and verified in the 
case of Autonomous Colleges)

Grade A, if all the two are done
Grade B, if  1 (Collection and Consolidation of 
feedback) & 2 (Analysis)  are done
Grade C, if 1 (Collection and Consolidation of 
feedback) is done

B

Name & Signature of the  Principal   :

1

Name & Signature of the Vice-
Principal   :

2

3

Note: This  format is to be filled by the Principal and submitted to the Academic Audit Team.

Overall Grade

Feedback on curriculum

Name & Signatures of the Academic Advisors


